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2602 Commons Blvd. 

Augusta, Georgia 30909

706-738-3113  //  1-888-9-REGENT      

706-481-9289 Fax

DAILY SECURITY OFFICER’S REPORT
	Site:
	Date:
	Day:

	Weather:

	Officers on Duty/Shift Worked:       

	

	




	Fire Hazards
	Safety Hazards
	Rounds Missed

	Security Violations
	Doors Open
	Points Not Checks

	Property Damage
	Security Lights
	Unusual Incidents

	Trespassers
	Note: All items on this list must be checked.  Explain all “Yes” items.



	Time
	Remarks

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Time
	Remarks (continued)                              DATE:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Regent Security Services, Inc.
2602 Commons Blvd. 

Augusta, Georgia 30909

706-738-3113  // 1-888-9-REGENT      

706-481-9289 Fax

INCIDENT REPORT
	Site:
	Date:
	Time:

	Reported By:

	Address:

	Title:

	Phone:

	S/O’s Printed Name:

	S/O’s Signature:





	REPORT OF FINDINGS: (give complete details - Who? What? Where? When? Why? & How?)

	

	

	

	

	

	

	

	

	

	

	

	


	Law Enforcement 

Notified?
	Name of Police Officer:

	Date:

	Yes 
	No
	Dept:
	Case #:
	Time:


	Supervisor Review:
	Date:
	Time:
	Initials:


Rev: August 30, 2001
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OFFICER SIGN-IN REGISTER
CLIENT: ________________________________
FROM: ____________________________

POST: __________________________________
TO:_______________________________

	DATE
	TIME IN
	NAME PRINTED
	TIME OUT
	SIGNATURE
	HRS

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	TOTAL HOURS
	


Note:
Guard and working guard supervisors are expected to report to work in uniform and prepared to assume duties at the scheduled starting time.  The “Time In” column will show the actual shift starting time, unless you were very late or requested by the supervisor to start earlier, in which case the late starting time or requested starting time will be shown.  The “Time Out” column will show the scheduled shift ending time, unless permission is received from the supervisor to leave early. Or requested aby the supervisor to work later.  Actual ending time will be shown also when relieved late by your replacement or when overtime is necessary for emergency reason and proper authority could not be obtained.

Supervisor’s Signature: ____________________________________________
Date: ______________________________

Regent Security Services, Inc.
2602 Commons Blvd. 
Augusta, Georgia 30909
706-738-3113      
706-481-9289 Fax

VISITOR SIGN IN REGISTER
	DATE
	TIME IN
	VISITOR NAME
	PERSON VISITED / APT #
	TIME OUT

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


